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Erasmus Student Work Placement 
in the Czech Republic
	EMPLOYER  INFORMATION

	Name of organization
	PIXMANIA s.r.o.

	Address incl. post code
	Trnita 491/5, Brno 602 00, Czech Republic

	Telephone
	+420 511 187 564

	E-mail
	k.sikova@pixvalley.com

	Website
	jobs.pixmania.com; www.pixmania.fr 

	Number of employees
	150

	Short description of the company
	Pixmania.com was founded in 2000 and is one of the pioneers of e-commerce in France and Europe and a major player in the sale of mass-market consumer electronic goods over the Internet. Pixmania.com counts 30 million unique visitors per month and over 10 million customers. Pixmania.com is associated with Pixmania-PRO.com, a site for professional clients, and with PIXplace, the online marketplace which allows professional traders to sell their products directly on Pixmania.com. A third Pixmania.com site is e-merchant, a complete solution offering a technological platform and integrated services covering all the activities of e-commerce.

	Other
	


	CONTACT DETAILS

	Contact person for this placement
	Klara Sikova

	Department and designation / job title
	HR Department / HR Support

	Direct telephone number
	+420 511 187 564

	E-mail address
	k.sikova@pixvalley.com


	PLACEMENT INFORMATION 

	Department / Function
	Account Management Coordinator

	Description of activities
	- Manage a number of specified supplier accounts

- Reconcile supplier statements to the accounts payable system

- Resolve standard queries arising from the reconciliation process and invoice matching process

- Raise appropriate debit notes

- Respond to queries from suppliers and internal customers

- Process invoices through the system

- Proposals and forecast preparation, account analysis for payment system

	Location 
	Trnita 491/5, Brno 602 00, Czech Republic

	Duration 
	3 – 12 months

	Working hours per week
	40

	Accommodation
	N/A

	Details of financial and “in kind” support to be provided
	N/A

	Other
	


	COMPETENCES, SKILLS and EXPERIENCE REQUIREMENTS 

	Languages and level of competence required
	English – Communicative level
French – Fluent level

	Computer skills and level of skills required
	- MS Office knowledge

	Drivers license
	no

	Other
	- Experience within an AP environment is an advantage

- High degree of integrity, team player

- Able to deliver to deadlines

- Ability to organize priorities

- Good communication skills

- Analytical thinking with attention to detail

- Experience with accounting principles is an advantage

- Ability to work independently

- Experience with SAP (or other accounting system) is an advantage


	INFORMATION PROVIDED BY

	Name
	Klara Sikova

	Department / Function
	HR Department / HR Support

	E-mail address
	k.sikova@pixvalley.com

	Phone number(s)
	+420 511 187 564

	Date
	23/07/2014
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