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Erasmus Student Work Placement in the UK
	EMPLOYER  INFORMATION

	Name of organisation

	Egencia

	Address inc post code
	24 Chiswell Street 
London EC1Y 4TY           

	Telephone
	+44 (0)207 065 5435

	Fax
	

	E-mail

	j.gjurgjeala@egencia.co.uk

	Website
	http://www.egencia.co.uk

	Number of employees
	+/- 200 in UK, 4000 Globally

	Short description of the company
	Launched in 2002 as Expedia Corporate Travel, Egencia has become the fifth largest travel management company in the world, as a result of commitment to delivering a higher standard of corporate travel service and innovative technology. 

It is a division of Expedia, Inc., the world’s number one online travel company with gross bookings of nearly $35 billion annually.

	CONTACT DETAILS

	Contact person for this placement
	Jehona Gjurgjeala

	Department and designation / job title
	Account Management / Director, Customer Experience, Account Management and Implementation

	Direct telephone number
	+44 (0)207 065 5435

	E-mail address
	j.gjurgjeala@egencia.co.uk

	Application Procedure

	Who to apply to (including. contact details)
	Jehona Gjurgjeala

j.gjurgjeala@egencia.co.uk


	Deadline for applications 
	28th of August 2013

	Application process
	

	Other 
	


Please provide as much information on the placement as possible – too much information is better than not enough!
	PLACEMENT INFORMATION 

	Department / Function
	Account Management / Project Assistant - Global Account Management & Implementation

	Description of activities
	Who are we looking for
Global AM&I Project Assistant will be supporting the Global Director in delivering a variety of global and regional projects. Responsibilities will include: 

· Coordination of AM&I projects, with close support of supervisor  

· Research and analysis
· Internal and external communication
· Ad hoc duties, as required by supervisor
What we offer
· Transferable skills and experience in: project management, office tools and other important skills to manage your time and tasks effectively. These will be useful whatever industry you choose to work in the future.

· Monthly food and travel allowance                                  
· Integration into a committed, successful and international organisation                                                                        

· Healthy snacks (Fruits), water coffee/tea     

· You will be invited to Egencia employee events, as well as benefit from trainings organized for Egencia employees.

	Location 
	London

	Start Date
	1st october 2013

	Duration 
	Minimum 4 months and preferably at least 6 months 

	Working hours per week
	40 hours

	Accommodation (please select)
	( Accommodation will be provided

( We can assist with finding accommodation

( Student to make own arrangements

	Details of financial and “in kind” support to be provided
	Monthly food and travel allowance (£500)                                  



	Other
	


	COMPETENCES, SKILLS and EXPERIENCE REQUIREMENTS 

	Languages and level of competence required
	English required, French desirable

	Computer skills and level of skills required
	

	Drivers license
	

	Other
	


	INFORMATION PROVIDED BY

	Name
	Jehona Gjurgjeala

	Department / Function
	Account Management / Director, Customer Experience, Account Management and Implementation

	E-mail address
	j.gjurgjeala@egencia.co.uk


	Phone number(s)
	F: +44 (0)207 065 5435

	Date
	15 February 2013


Please return this form by email to erasmus@britishcouncil.org
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